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General Instruction (JT9I6=T foISon)
All Questions are Compulsory (313fl U1 SifoIart 3)
Candidates are required to give their answer in own word as far as practicablel.
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SECTION-A (TUS - 37)
adofeud usst 01x15 =15

Multiple Choice Questions 01x15=15

QO01: Which is not an edition of MS Word?

(A) MS Word 2003 (C) MS Word 2010
(B) MS Word 2007 (D) MS Word 1020
U%T 01 : Dol 3T MS Word @I JAIDI0I I8l 3?

() BHTA d3 (2003) (M vHEA a3 (2010)
(dh) vaHEA as (2007) (3l BHTA a3 (1020)

QO02: Which of the following is an example of page orientation?

(A) Landscape (C) Superscript
(B) Subscript (D) A4

%61 02 : fo1dol 31 A lol Al Usl 31T or0l DI 318 82

(A) Landscape (C) Superscript
(B) Subscript (D) A4

QO03: Which of the following software is used for making resume?

(A) MS Excel (C) Dev C

(B) MS Word (D) Java

U961 03 : ISR ool & ferw fotaotferRae 9 A fepa Afucd=z @1 3u=llel fdb=n Sirar 82
(A) MS Excel (C) Dev C

(B) MS Word (D) Java



Q04 :Select all the text in MS Word document by

(A) Ctrl +S (C) Ctrl+ A
(B) Ctrl+ 1 (D) Ctrl+ V
Ul 04 : BHEUA a8 GIdol i Al aze DI TRl D2

(A) Ctrl +S (C) Ctrl+ A
(B) Ctrl+ 1 (D) Ctrl+ V

QO05 : MS Excel stands for

A. Micromax Excel C. Microsoft Excel

B. Management Excel D. Microsoft Excess

%1 05 : UaT0A BaRlcl & fe1u Sirett Sirer 8

©) ATSDIATI Bl 2ft) ArSPIRiiue vaRIa
dh) uderer vaRIcT 3t srseplRiiue sifeifyd
Q06 :MS Excel is a

A. Database Management software C. Workbook software

B. Presentation software D. Spreadsheet software
%6106 : RHEA BaRlcl UD 3l

U. STl Usitlol ATGcd=R . orRIgRao! 2diucda
dt. uqfer AdiucdR D. Us9fte fucd=R

Q07 :Formulas in Excel start with
A/ C.—

B.f D.=
%61 07 : OcT 31 3T AT a8

A/ C.-
B.f D.=

QO8 : The intersection of a column and a row in MS Excel worksheet is known as

A. Row C. Column

B. Cell D. Tab

%1 08 : BHUA UaRIcI ddolic 3 U dictd 3112 B URRD & Ufercsdgol ol b U 3 Siloll SIIcl 8
v ufep 2} Dfcta

dt 3 g da

Q09: Communication is a non-stop

A. Paper C. Programme
B. Process D. Plan

%61 09 : IR U oifof 3¢TU- 3l

LAe L) 2. DrRicva

dt. ufcpen SIRIISToll .



Q10: Communication is a part of skills.

A. Soft C. Rough
B. Hard D. Short
U%eT10 : AR Plolel DI U 331 8l

u.3iue At 3w
dl ars gt glié
Q11: The is the person who transmits the message.

A. Receiver C. Sender
B. Driver D. Cleaner
usel 11 : d8 ofep & Sil AS9T YA DI 8l

SR 522 e ) 2t Iwd
. areto Sl aeflorz

Q12: Where is RAM located?

A) Mother Board C) External Drive
B) Expansion Board D) None

%6112 : RAM @8 {321 8?

A) Mother Board C) External Drive
B) Expansion Board D) None

Q13: All of the logic and mathematical calculations done by the computer happen in/ on the ........

A) system board C) central processing unit
B) central control unit D) mother board

%6113 : DRICI GRI DI 318 A8l D 3l sIfvrdRI s el . ......... A3l

A) system board C) central processing unit
B) central control unit D) mother board

Q14: Microsoft Access is a

(A) Network Database Model (C) ORDBMS

(B) RDBMS (D) OODBMS

U%T14: ABPRIUC CRRITD 3
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QI15: Press __ to quit MS Access.

(A) Tab +F4 (C) Ctrl +F4

(B) Esc+ W (D) Alt+F4

U%115: GBI AR BISol b [l GdIm)

(©) 3 +F4 i Ctrl +F4

(fhEsc + W (Sh) Alt+F4



SECTION-B (TUS - 9)
aiferere Iersker wsst 01x04 = 04
Very Short Answer Questions 01x04=04

1. What do you use to create a chart?

e T & AT 39 fFger 39367 ada 82

OR
What is Full form of CPU.

Y T QW T ?

2. The default name by which the File saved in Libreoffice?
fSwice ol RBRIP gRI BIsd feTsaiiithd I A3 o1s 82
OR

Which of the Information can be given in the Header?

Dlol Al AcIoll 852 3 S Sl Aaprdt 82

3. In which menu the cut, copy and paste commands are?
P, ofdl 3R Ue DS oA Ao 3 82

OR

What is the default file extension for a spreadsheet in LibreOffice Calc?
TSI3IHhA Calc 3 FUsolic B foTu Swice WISl vaRAc 6l TR 37

4. What is the result of the formula =MAX(B1:B3)+MIN(B1:B3)? Where B1=5,B2=2,B3=7
Formula = MAX(B:1B+ (3 MIN(B: 1B (3wmfrmme=mg? swi B15 =, B22 =, B37 =

OR
Who is the inventor of computer?
DPRICI P IATDRD Dol 87
SECTION-C (@Us - 9)
TSR ST 03x02 =06
Short Answer Questions 03x02 =06

1-  Save 312 Save As 9 ORI 3R 87
What is the difference between Save and Save As?

OR
TIUA IS Pl HWIcTol B fo1e Tur ferd |
Write the steps to open MS Word.

2- DIRCIARRATAIS ?
What is computer virus?

OR
Describe the type of communication.
AR & UDI2 DI aulel D3|
SECTION-D (WUs - 3’)
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Long Answer Questions 05x05 =05

1. Hrqe ford FehR sk Eld © P SaTel Afed ford |

How many types of computers are there? Write A with example.



OR
2. Wi feamman? ? 3o w9 & o |

What is a storage device? write its Types.
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